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Position Title: 
Housekeeper/Floor Technician
Reports To: 
Director of Environmental Services


Department: 
Housekeeping

FLSA:

Non-exempt
Revision Date:
July 2017
SUMMARY

Floor care and housekeeping duties.  
ESSENTIAL DUTIES AND RESPONSIBILITIES
1.
Clean residents’ rooms.

2.
Dust, mop, vacuum, and/or wax floors and furniture; wash walls as assigned.
3.
Clean beds and rails on regular basis.
4.
Clean and sanitize bathrooms.
5.
Assist residents with closets and lockers.

6.
Clean light fixtures, screens, elevator tracks; 

7.
Clean windows, screens and fans, elevator tracks
8.
Replace light bulbs, plunge toilets, take down and hangs draperies.

9.
Accept housekeeping deliveries; replenish room supplies as needed.

10.
Empty and wash rubbish containers as needed; observe waste disposal procedures in accordance with facility policy; follow directions.

11.
Set up and take down courtyard.

12.
Move equipment and furniture for proper cleaning and place furniture back in correct place.  Set up rooms for special functions as assigned.
13.
Clean, tag, and store equipment as assigned.

14.
Replace worn or torn mattresses.

15.
Operate housekeeping equipment safely; assist in proper care of housekeeping equipment.

16.
Perform cleaning procedures in accordance with facility policy.
17.
Report any observed area in poor repair to supervisor; identify and report any equipment malfunction to supervisor.
18.
Observe infection control procedures related to Housekeeping Department.

19.
Attend monthly meetings and trainings as scheduled.  

20.
Collect and dispose of trash following approved procedures and infection control plans.
21.
Clean all assigned areas with the use of assigned materials and equipment.  Sanitize all surfaces.  Follow the ten step cleaning procedure.  

QUALIFICATIONS, SKILLS & ABILITIES:  To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

EDUCATION AND/OR EXPERIENCE:  High school diploma or GED.    

CERTIFICATES, LICENSES, REGISTRATONS:  None

LANGUAGE SKILLS:  Ability to read and write; and understand and interpret written instructions.

OTHER SKILLS AND ABILITIES:  Ability to deal with frequent interruptions, apply common sense understanding to carry out instructions furnished in written, oral or diagram to complete work assignments, ability to follow directions and instructions, identify safety and hazards and act accordingly, carry out proper cleaning procedures on a daily basis and ability to complete task to the highest standards possible.

PHYSICAL REQUIREMENTS; LIFTING REQUIREMENTS:  Place an “√” in the appropriate category:

____ 
Sedentary work - Exerting up to 10 pounds of force occasionally and / or a negligible amount of force frequently to lift, carry, push, pull or otherwise move objects, including the human body.  Sedentary work involves sitting most of the time, but may involve walking or standing for brief periods of time.  Roles are sedentary if walking and standing are required only occasionally and all other sedentary criteria are met.

____
Light work - Exerting up to 20 pounds of force occasionally, and/or 10 pounds of force frequently, and/or a negligible amount of force constantly to move objects.  Physical demand requirements exceed those for sedentary work.

__X_
Medium work-Exerting 20 to 50 pounds of force occasionally, and/or 10-25 pounds of force frequently, and/or up to 10 pounds of force constantly to move objects.  Physical demand requirements exceed those for light work.

____ Heavy work-Exerting 50 to 100 pounds of force occasionally, and/or 25-50 pounds of force constantly to move objects.  Physical demand requirements exceed those for medium work.

____ Very heavy work - Exerting in excess of 100 pounds of force occasionally, and/or in excess of 50 pounds of force frequently, and/or in excess of 20 pounds of force constantly to move objects.  Physical demand requirements exceed those for heavy work.

Physical REQUIREMENTS & FREQUENCY -  Place an “√” in each box that is appropriate to the role:
Never= 0%      Occasionally= 1-33% , per shift       Frequently = 34-66%, per shift      Constantly = 67-100%, per shift

	To be moved:  include weight of object 
	Description of movement:  lift, lower, push, pull, carry, reach above.
	N
	O
	F
	C

	Residents:       N/A
	Pull
	X
	
	
	

	Supplies:         up to 40 lbs
	Carry/reach
	
	X
	
	

	Equipment:      up to 40 lbs
	Push/lift
	
	  
	
	X

	Physical
	N
	O
	F
	C
	Physical
	N
	O
	F
	C

	Standing
	
	
	
	X
	Fingering
	
	X
	
	

	Walking
	
	
	
	X
	Handling
	
	X
	
	

	Sitting
	
	X
	
	
	Visual acuity: near
	
	
	X
	

	Stooping
	
	X
	
	
	Visual acuity: far
	
	
	X
	

	Kneeling
	
	X
	
	
	Depth perception
	
	X
	
	

	Squatting
	
	X
	
	
	Color discrimination
	X
	
	
	

	Climbing
	X
	
	
	
	Peripheral vision
	
	X
	
	

	Balancing
	X
	
	
	
	Talking
	
	
	
	X

	Other – lifting boxes
	
	
	X
	
	Hearing
	
	
	
	X

	Reaching  - above shoulder
	
	
	X
	
	Running
	X
	
	
	

	Reaching - at/below shoulder
	
	
	X
	
	

	Grasping
	
	X
	
	
	

	Physical Surroundings
	N
	O
	F
	C
	Environmental Conditions
	N
	O
	F
	C

	Cold (50 degrees F or less)
	
	X
	
	
	Chemicals
	
	
	
	X

	Heat (90 degrees F or more)
	
	X
	
	
	Gases, fumes
	X
	
	
	

	Dampness
	
	X
	
	
	Dust
	
	X
	
	

	Inside work
	
	
	
	X
	Vibration
	
	
	
	X

	Outside work
	
	X
	
	
	Noise
	
	
	
	X

	Heights
	
	X
	
	
	
	
	
	
	


Hazardous Exposure Category:    Place an “X” in the appropriate category: 

I.  ____ Inherent potential for contact with blood, body fluids or tissues. Appropriate protective measures are required for every employee engaged in Category I tasks.
II.  __X__No exposure to blood, body fluids, or tissues, but potential for exposure in usual work. Employees performing Category II tasks don’t need to wear protective equipment, but they should be prepared to put on protective equipment on short notice.

III.  ____ Involves no exposure to blood, body fluids, or tissues, although situations can be hypothesized under which anyone, anywhere, might encounter potential exposure to body fluids.
This position description in no way states or implies that these are the only duties to be performed by the employee.  He or she will be required to follow any other instructions and to perform any other duties requested by his or her supervisor. 

This document does not create an employment contract, implied or otherwise, other than an “at will’ employment relationship.

I have been provided with a copy of this job description. I understand I am responsible to perform the essential functions and responsibilities listed in this description, and that I am to ask my supervisor for clarification regarding any information or statements within this job description I may not understand. I understand that I must be able to safely and successfully perform job related functions with or without reasonable accommodation required by Federal, state and local law.

_______________________________
______________________________
_____________________
Employee Name 




Employee Signature




Date
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